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CASE STUDIES: ADAPTATION TO CLIMATE CHANGE

Instructions:

1.  Fill out Worksheet A to determine how many forms you need to fill out for each case study.  

2. Fill out remaining forms in the order listed below.  Make sure you include the Case Study Name and “Form __ of ___” at the top of each form.

3. You must provide an answer for all questions on all forms.  If there is not enough information included in the case study to answer a particular question, mark “NIC”, which stands for “No Information in Case Study.”  If a question is not applicable based on an answer to a previous question, mark “NA.”
4. Assemble forms in the order listed below (e.g. WA, C, L1, L2, L3, A2, A2, I1….). Staple all forms together for each case study.
5. Use the Access 2007 Data Entry Program to enter information from the paper forms into the database.

6. Double check you entered all of the data by comparing the number of forms you entered with the totals from Worksheet A.  

Summary of Forms:
	Order
	Number per Case
	Description

	1
	1 per case study
	i
	WA
	Worksheet A

	2
	1 per case study
	I
	C
	Case Study

	3
	1 per livelihood type
	II
	L
	Livelihoods

	4
	1 per adaptation type
	III
	A
	Adaptations

	5
	1 per institution
	IV
	I
	Institutions

	6
	1 per link
	VI
	LII
	Links Between Institutions

	7
	1 per link
	VII
	LIL
	Links Between Institutions and Livelihoods

	8
	1 per link
	VIII
	LIA
	Links Between Institutions and Adaptations

	9
	1 per case study
	IX
	LAL
	Links Between Adaptations and Livelihoods
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